RIVERHEAD PARISH COUNCIL
March Minutes 2021

	Minutes of the meeting of the Riverhead Parish Council held remotely at 19.30 hours on Monday 15th March 2021.

	1. PRESENT:
· Mrs Collins (Chairman), Mrs Kennett (Vice Chairman), Mr Colnet, Mrs Stewart and Mrs Hooper.
· Apologies for absence accepted: Mr Himsworth and Mr Smith
· Also present: Cllr Kim Bayley SDC, Cllr Nick Chard KCC, Mrs Penollar (Clerk) and 2 Riverhead residents.

	2. DECLARATIONS OF INTEREST:
· None

	3. MINUTES:
The minutes of the meeting held on Monday, 15th February 2021had previously been circulated and were approved and signed. 

	4. Reports from District/County Councillors
· Cllr Chard has not had a response from KCC officers about the dead trees alongside the public footpath and will chase again.
· Kent Police will be carrying out some speed monitoring in Riverhead.
· The proposed development at Covers Farm in Westerham will have an impact on lorry movements, but the response from KCC will not be determined until July after KCC elections.
· In respect of the Chevening House, whilst lorry movements will have an impact, the number of lorries is not deemed severe. Cllr Chard is asking for Areas of Outstanding Beauty and Green belt to be considered. Cllr Hooper queried if there can be a challenge based on the impact on pollution and safety. Cllr Chard will email his final objection to the Clerk.
· There is a renewed enthusiasm to get the Chipstead Lane issue resolved.
· Cllr Chard requested the resident reporting the damaged wall on Amherst Hill to do it by email addressed to him this time.
· Cllr Bayley reported that she has mainly been dealing with enforcement and planning issues for residents.
· Rubbish collections became an issue during road works, but it has all now been collected.
· Cllr Bayley is investigating extra bins for Riverhead, maybe trial recycling bins for Riverhead Parkland.
· Planning enforcement has stopped a takeaway operator trading at the cricket club and SDC is now awaiting a planning application.
· Cllr Bayley has also been included in the issue of a bike trail being developed without planning permission between the Infant school and Cold Arbor Road. It was clarified that this was within the boundaries of Chevening Parish Council.
· Due to drug dealing in Lakeside Place, hedges have been cut back and Kent Police will be checking the area.

	5. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· All Councillors were reminded we still need to co-opt one more member. 
· Barrier basket planters along the central reservation. 
b. Highways
Street lights
· Annual survey of street lights has been carried out, but no report submitted yet.
· A lid to a St Mary’s Drive lantern had to be refitted and screwed back in.
· Cllr Stewart has already approached the existing contractor and another contractor to prepare new quotes for the street light contract including the redecoration. The new contractor wants to carry out a visit to Riverhead.
Footpaths and pavements
· The Hamlin Road resident agreed to make some enquiries as to who owns the land by the public footpath where she has requested a boot scraper be installed. It is not easy to identify the land through the Land Registry site.
· There will be 2 DoE participants in Riverhead, one volunteering to litter pick and another to water the planters. Cllr Kennett offered to show which planters needed watering in the Village Hall and on the pavement.
· Stones have been reported as stolen from the wall along Maidstone Road and more
stones may have been taken along Amherst Hill.
Street furniture 
· Cllr Kennett has arranged for the fountain to be cleaned out and winter jasmine to be removed above the fountain at the Heights. Now it is empty, a contractor who fits fountains will carry out a site visit to make a recommendation and provide a quote to get the fountain working again.
· The Highways sub-committee has decided to use the remaining budget to purchase new street name signs for the top end of Chipstead Lane and The Heights at the cost of £440.64+postage+VAT. 
· A Lakeside Place resident has asked for more litter bins around Tesco and the housing estate and liaising with Cllr Bayley to progress the request with SDC. 
· Cllr Stewart was thanked for cleaning the Village gateways and her offer to go back a second time to see if mould remover improves them further.
Traffic and local parking
· Nothing to report.
Local business and services
· There has been a break in and theft on Brittains Lane and an attempted break in at Elmstead Close during the month.
· Cllrs Kennett and Stewart volunteered to put up signs about social distancing on the pavement for SDC.
c. Village Hall
i.) Request for memorial bench
· Further to the request for a memorial bench in the garden at the Village Hall, It was decided there was no need for a 3rd bench in the Hall garden. The Clerk confirmed she had already suggested the resident consider Alison’s Garden and some other locations that may be suitable.
ii.) Other matters for report
· The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· The Village Hall sub-committee met during the month and submitted a report last month summarising maintenance being carried out before year end.
· Advice has been received that Village Halls can re-open fully on 17th May although there is a chance an activity for primary age children can re-start as early as 12th April. Cllr Kennett and the Clerk will check the rules and remind hirers to start in accordance with government guidance.
· The cost of the energy supply at the hall is much higher than expected as the supplier implemented a clause allowing an increase in rate if there was a long term reduction in electricity usage. This was enforced from 1 November 2020 for 9 months. Unfortunately, this coincided with a massive increase of use of heating due to government guidance requiring the pre-school which has to keep windows open at all times and refresh the air in the room for 10 minutes every hour by opening all the doors. The pre-school has been informed of this and asked to look into ways of minimising the use of the heaters.
· In respect of a formal request for financial help in September from the pre-school after the Government stopped providing financial support, the Clerk is seeking advice from KALC as to what powers the Council can use. There was a discussion about what support is already provided and how support could be offered to the Pre-school as well as other hall hirers trying to re-start their activities after the pandemic. 
d. Parkland 
· The Parkland sub-committee met on the weekend and proposed to use the remaining Parkland budget to pay Michael D Chewter Landscapers to supply and plant 2 cedar of Lebanon trees at the cost of £813+VAT. 
· A tree surgeon will also inspect and carry out any emergency veteran tree surgery to the ailing oak by the serpent after a large branch fell onto the path. The tree has been fenced off to keep the public away from it.
· Donated funds raised from the Parkland trails will be used to purchase 3 Riverhead Parkland signs at the cost of £156.15+£19.00 postage+VAT. Riverhead Parkland will be used in full to promote Riverhead and support #riverheadparkland used on social media.
· Following a request from a resident to provide recycling bins as well as general waste bins, it was decided to investigate options next year.
· Cllr Kennett offered to keep an eye on the Parkland bins as it is anticipated with lockdown being relaxed that bins will be overflowing again. Clerk to inform Cllr Kennett of the days when SDC empty them.
· Cllr Himsworth removed some old loose barbwire found in the Parkland with the help of a resident.
· Cllr Smith was thanked for putting birdboxes up in the Parkland, which are numbered to use for a future trail.
· Cllr Colnet will investigate repairing loose stones on the top of the Brittains Lane wall which are at risk of being stolen. 
· Cllr Stewart offered to liaise with the solicitor dealing the legal work required to protect the Parkland driveway whilst St Mary’s Drive property uses it for building work. 
· Cllr Himsworth is planning to restart working parties on 14th April if government guidance permits, but will only invite regulars rather than publicise it.
e. Allotments & Open Spaces
· All allotment rents have been paid, although some plot holders have yet to sign and return the new agreement.
· One plot is now vacant and will be filled, although the first two on the waiting list prefer the other site.
· The tree surgeons have completed the tree surgery on both sites. 
· Cllr Hooper confirmed that the solicitors have been asked to reinstate a clause to ensure the Scouts remove their buildings if they leave the site and will follow up to see if there is an extra cost to this.
· The right to bid application forms have been re-written after a recent change by SDC and will be submitted shortly.
· A large water bill for the Macartney site is expected as Castle Water has never carried out an annual meter reading as required. It now has an accurate reading.
f. Communications
· No breaches in GDPR were reported.
· Cllr Hooper reported that the recent online social media course was very useful as there were lots of tips. Riverhead Parish Council is using social media well and notes from the course will be forwarded to the Communications Sub-committee and the Clerk.
· An IT consultant has been very useful in resolving some website issues. He has carried out an independent accessibility audit and prepared a new accessibility statement that is now online. A few errors have been corrected and he helped attach an SSL certificate to make the website secure for users that give their contact details via the website. The remaining accessibility issues all need to be resolved by HugoFox and the IT consultant is trying to get those issues resolved independently of the Council.
· Once social distancing ends, the IT consultant will be asked to check the office computer set up and resolve some outstanding issues caused by the installation of new business software.

	6. MATTERS TO BE CONSIDERED BY THE COUNCIL
a. Notified item: Motion to instruct CJS Plants Ltd to install 6 brackets for hanging baskets on shops from Malabar to Sai’s Newsagents at the cost of £150.00+VAT and supply and plant the hanging baskets at the cost of £780+VAT to replace the hanging baskets previously supplied on streetlight posts. Highways Act 1980 s96
· It was noted that these hanging baskets are to be installed to replace those previously put on KCC lamp posts. The cost of the hanging baskets remains the same.
It was moved to instruct CJS Plants to install 6 wall brackets from Malabar to Sai’s Newsagents at the cost of £150+VAT and to supply and maintain the hanging baskets at the cost of £780+VAT per year.
b. Notified item: Motion to amend the Village Hall hire agreement with St Mary’s Pre-school to amend the deadline of notice period in respect of the Autumn term 2021 to 16th July 2021.
· The pre-school will decide in May whether it can afford to re-open in September to notify staff and parents. The notice period to notify the Council is 12th April 2021 and it was noted that the pre-school intend to give notice to the Council as early as possible. It was agreed it was a benefit to the Council and Riverhead to retain the Pre-school in the Village Hall.
It was moved to amend the Village Hall hire agreement with St Mary’s Pre-school to change the deadline of notice period in respect of the Autumn term 2021 to 16th July 2021.
c. Notified item: Motion to co-opt Mrs Janice King to member of Riverhead Parish Council Rule 8(3) of The Local Elections (Parishes & Communities) Rules 1986
· Mrs King confirmed that she is qualified to act as a Councillor for Riverhead Parish Council and has already offered to join the Planning Committee immediately. Given all committee and sub-committee positions will be revisited in the May meeting, Mrs King will help where needed until May. 
It was moved to co-opt Mrs Janice King to member of Riverhead Parish Council. 


	7. FINANCE
a. Invoices approved for payment totalled £7,843.08. Payments to suppliers that are more than £500 include R Callow Electrical £1,050 for replacement radiators, SSE Swalec £1,112.73 for hall electricity and Treecraft £570 for tree surgery on both allotment sites. The list of payments was reviewed and approved.
b. Review of regular automatic payments
· The list of regular automatic payments from the bank account and credit card was reviewed and it was noted that the Clerk’s salary would be amended next month. It was agreed to approve an updated list at the April Council meeting.
c. Clerk’s appraisal and increase in salary to SCP 30
· Cllrs Collins and Kennett carried out the Clerk’s appraisal on 8th March 2021. Cllr Collins summarised the objective of the appraisal and how it was carried out. Mutually agreed priorities and support were identified to enable her to achieve those priorities and gain satisfaction in her work. Help and training needs were discussed. Cllrs Collins and Kennett recommended that the Clerk should be awarded the level on the pay scale as agreed when the Council reviewed her salary in December.
· A single increase, a statutory pay point within ‘Local Council profile 2 above substantive’ score, will increase the hourly pay rate by 46p to £17.56/hour or £41.86 per month, with the associated increase in pension and NI costs to the Council. 
· Councillors all agreed with the pay rise.
d. Matters to report
· Income received totals £2,990.00 and is net of refunds for hall fees paid in advance of the lockdown. It includes the Ibstock Enovert grant.
· With the solar panel installation complete, the current electricity supplier will not export the unused solar energy. A separate supplier will have to be used until the end of the fixed rate contract and this is taking time to sort.
· SDC has confirmed that the Parish Council is entitled to all the grants it has received so far and advised that the Council should apply for grants if it was required to close the hall in tier 3 and tier 4 in December 2020. 
· Small business rate relief has been granted in respect of the Village Hall for another year.
· It was agreed that the Clerk, in conjunction with Cllr Collins and the appropriate approvals, can settle invoices received before year end. A list of invoices expected was supplied.
· If the installation of the new railings goes ahead, the Clerk was instructed to make the transfer to KCC for the Parish Council’s contribution of £11,041.31.
· The Clerk will attend a KALC Finance course in preparation for completing the year end accounts.
· The Clerk reported that a virtual meeting with the Internal Auditor has been carried out and the new process for approving invoices whilst social distancing in place had been proved to work. 

	8. PLANNING COMMITTEE REPORT
· Planning applications reviewed in the month were:
21/00465/HOUSE - 15 Hamlin Road Riverhead KENT TN13 2DL
Single storey rear extension to bungalow and a proposed velux window. Response: Support
21/00520/CONVAR - 46 Bullfinch Lane Riverhead KENT TN13 2EB
Variation of condition number 7 of application 20/01160/MMA to change the surface material. Response: Support
21/00187/FUL -22 Longmeadow Riverhead KENT TN13 2QY
Change of use of small part of amenity land rear of 22-34 Long Meadow to form part of the residential curtilage of 22 Long Meadow with associated replacement boundary treatment. Response: Support
21/00526/HOUSE - 17 Chipstead Lane Riverhead KENT TN13 2AH
Ground floor rear extension, first floor rear extension and alterations to fenestration. Response: Support
21/00552/HOUSE - 5 The Glebe Field Shoreham Lane Riverhead KENT TN13 3DR
Proposed utility room extension, conversion of existing roof space above garage to form dressing room & insertion of roof-lights to pitched roof and shed and alterations to fenestration. Response: Support
21/00535/HOUSE & 21/00541/LBCALT - The Beehive 28 Chipstead Lane TN13 2AG
Replacing old broken signage with a new signage. Support, reasons provided per attached
· Planning permission was granted for 4 Barnfield Road, 47 Lyndhurst Drive, 4 The Close, 5 Brittains Lane, 11 London Road and 12 Scotts Way.
· Permission for tree surgery in the Conservation Area was granted for 8 Chipstead Lane.

	9. CORRESPONDENCE
· General correspondence was distributed by email during the month.
· It was agreed to participate in the Scout Carnival 19th September 2021 if it is permitted to go ahead and Councillors agreed to attend to help.
· Cllr Collins was invited to and attended a zoom meeting to welcome the new vicar to St Mary’s Church.
· Clerk will forward email correspondence with Laura Trott MP in respect of virtual meetings on request.

	10. CLERK’S OFFICE
· The emergency Coronvirus laws passed last year permitting Councils to meet virtually will expire on 6th May. Laura Trott MP was asked for support to getting this deadline extended and replied confirming that she supports an extension and what action she is taking. It was agreed that the Council must prepare to start physical meetings again with social distancing in place.
· There may also be issues in holding a virtual APM on 27th May, if the Council is not able to hold it virtually and social distancing means only about 8 members of the public could attend with the Council members. Clerk was requested to investigate and consider an earlier date.



The meeting closed at 9.04 pm.
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