RIVERHEAD PARISH COUNCIL
May Minutes 2020


	Minutes of the meeting of the Riverhead Parish Council held in remotely using Zoom at 19.30 hours on Monday, 18th May 2020.

	1. PRESENT: on Zoom meeting during Coronavirus pandemic
Mrs Collins (Chairman), Mr Himsworth (Vice Chairman) Mrs Kennett (Vice Chairman), Mr Colnet, Mrs Stewart, Mrs Hooper, and Mrs Brown.
Also present: Cllr Kim Bayley SDC, Cllr Nick Chard KCC, Mrs Penollar (Clerk) and three Riverhead residents.

	2. DECLARATIONS OF INTEREST:
None

	3. MINUTES:
The minutes of the meeting held on Monday, 20th April 2020 had previously been circulated and were approved for signing. Cllr Collins also formally signed off the March 2020 minutes

	4. Reports from District/County Councillors
· Cllr Bayley reported that SDC meetings are getting back to normal using remote services and is mainly dealing with Covid-19 issues. With 6500 residents shielding, it has distributed 800 parcels. £21m grants had been distributed to local businesses and the crowdfunding campaign is established for which SDC will provide some match funding. 40 homeless people have been helped.
· Cllr Chard reported the KCC tip has re-opened and is dealing with the difficulties being encountered with the planned re-opening of schools. He confirmed he is aware of the practical issues continuing on Chipstead Lane and re-inforced the need to log complaints via Kent Police. He agreed to follow up the issue of conflicting advice from Kent Police on this issue outside this meeting. The location of a zebra crossing at Amherst School remains a problem and the best solution is still a patrol crossing for the daily peak times in the school term.

	5. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· Risk assessment for Communications
· Accessibility statement for website
b. Highways
Street lights
· Nothing to report.
Footpaths and pavements
· Nothing to report
Street furniture
· It is expected that the barrier and hanging baskets will be planted for the summer season shortly.
· SDC bins have been deliberately set on fire on the borders with Dunton Green and to ones on private property behind River Court.
Traffic and local parking
· Kent Highways have only left the Chipstead Lane proposals on the Highways Improvement Plan (HIP) and the Clerk is aware of how other issues previously included can be progressed once lockdown permits. Cllr Stewart believes a proposal that is supported by the Chipstead Lane residents is now agreed and will ask the relevant residents to make contact with the Clerk when they are ready to take it forward.
· Cllr Hooper confirmed that the parents at Amherst School are not currently progressing their campaign for a zebra crossing at Amherst School because there have been no reports of accidents or injuries. It will not be added to the HIP. 
· The Clerk will follow up Nick Chard in respect of the conflicting advice from Kent Highways and Kent Police on how to report issues as they happen on Chipstead Lane.
Local business and services
· SDC and Sevenoaks Town Council are already reviewing impact on the community with more shops likely to be opening shortly but still having to comply with government guidance. Cllr Collins will keep up to date with this and report if a volunteer is needed to address Riverhead issues. All Councillors were asked keep an eye out for potential problems such as queues blocking access on pavements. It was recommended that all Councillors review and comment on the Sevenoaks Town Council survey to help Sevenoaks Town recover and develop post Covid 19. 
c. Village Hall
Cllr Colnet confirmed the following weekly checks have been carried out.
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· It is likely that the Pre-school will re-open on Monday 1 June with the staff returning 2 days earlier in the previous week in order to deep clean their equipment.
· The Pre-school will supply a copy of its risk assessment to the Council shortly, which the Village Hall team will review to check the impact on the Councils risk assessment.
· It was agreed that the Pre-school could use the lawn areas near the patio, but needed to leave the other side of the main entrance path clear for visitors to the Parish Council office. This will be revisited if the number of children that return warrants it. 
· The Village Hall team have reviewed the additional risks during the pandemic to the Council and other hall users and will keep reviewing the situation. 
· Perform has also approached the Council with potential plans to re-open and have been asked to demonstrate that they comply with Government guidance.
d. Parkland
· The Parkland sub-committee will meet remotely to identify any voluntary work that can be carried out safely by individuals within social distancing guidelines following further offers to do some physical work in the Parkland. 
· The recent grant application for the Parkland biodiversity project was not successful and the Parkland sub-committee will discuss this by a meeting by Zoom to decide whether to progress with another grant and also whether any contractors need to be paid to carry out some work whilst the voluntary working parties cannot be held.
· No issues have been reported in the Parkland since the lock down rules have been slightly reduced and Councillors still visiting the Parkland regularly had nothing to report.
· During lockdown, one Riverhead resident has discovered the Parkland and is very grateful for it. Following her request to put in a bench or tree in memory of her late husband, it was agreed that a tree was appropriate as there are enough benches. If a bench is preferred, it is believed that Chevening Parish Council may be interested in putting a bench on Chipstead Common.
· The Clerk will report again the dead trees along the footpath beside the School to Kent County Council that own the land. 
e. Allotments & Open Spaces
· There have been a few requests for allotment plots and Cllr Collins and the Clerk will contact plotholders that are not attending to their plots to find out why.
· The Clerk has signed the letter of engagement for DMB Law. DMB Law has reported that the draft agreement prepared by volunteers will not be accepted by the Land Registry, where the agreement has to be lodged. It has been agreed that it will be re-written for the same fee. Feedback from Scout HQ has also been forwarded to DMB Law. There is also likely to be an additional estimated fee of £200.00+VAT to produce a Land Registry compliant map.
· The Scout Group have decided to insure the scout buildings themselves this year from 1 June.
f. Communications
· No breaches in GDPR were reported
· There has still not been any progress in linking riverheadparishcouncil.org.uk to the new HugoFox website due to the volunteer’s workload, but this will be followed up.
· Lockdown art has proved popular on facebook and has also been published on the website. St Mary’s Drive appears to have the most artists. It was agreed to submit an article and photograph to SDC’s digital In Shape magazine. 

	6. MATTERS TO BE CONSIDERED BY THE COUNCIL
a. Review of the Coronavirus (COVID-19) risk assessment and scheme of delegation
· Cllr Collins prepared a document on preparation for returning to work which was distributed to all Councillors last week. The Clerk continues to work mainly from home, but does still visit the office on Wednesday for essential work. Procedures outlined for any visitors to the office are being put in place. There were no further suggestions and all Councillors apart from Cllr Colnet were reminded not to visit the hall and contact the Clerk if anything is needed from it.
· The Caretaker has been asked to clean the hall before the pre-school start, but will not resume monitoring until other hirers re-start.
· The Clerk has not identified any further amendments to the scheme of delegated powers. No urgent Council issues were identified that could not be progressed between meetings.
· The Parish Council has been asked by SDC to take over as co-ordinator to allocate volunteers to help Riverhead residents that request help. In the last week, there have been 4 requests for help and a further registration just in case the help is needed in future. Cllr Brown volunteered to take over this role should the Clerk become ill.
b. New allotment contract and approve the increase of allotment fees to £4.00 per square rod. Small Holdings & Allotment Act 1908 s27
· Existing plot holders have been aware of the changes to the allotment contract and proposed increase in rent and the Council already approved a small change in wording to the only issue that arose.
It was resolved to approve the new allotment contract for use and that the annual allotment rent is increased to £4 per square rod.
c. Review and approval of payments from budget to the following charities which will bring direct benefit to Riverhead and its inhabitants LGA 1972 s137
It was resolved to make the following donations under the Local Government Act 1972 s 137:
· Hospice in the Weald - £100.00
· Royal British Legion - £50.00 immediately, £50.00 in November 2020
· Kenward Trust - £100.00
· West Kent Mediation Services - £100.00
· Citizens Advice Bureau Sevenoaks - £100.00
· Air Ambulance Kent Surrey Sussex - £200.00
· Tunbridge Wells and District Samaritans - £100.00
· Sevenoaks Volunteer Transport Group - £100.00
· Sevenoaks Community First Responders - £100.00
· West Kent Mind - £125.00
d. To consider and approve donation £165.00 to Sevenoaks District Communities Together campaign
· The Clerk and number of volunteers have been supplying SDC garden waste bags to residents during the period whilst residents haven’t been able to buy them. £165 has been received from residents wanting to buy a bundle rather than a few free ones and SDC have confirmed that it is not charging for them. It was suggested that this money be paid to the 4 local charities or branches that SDC has set up a crowd funding Community Together Campaign for. 
· The charities are Age UK, Domestic Abuse Volunteer Support Services (DAVSS), Friends for Families and West Kent Mind and SDC plan to match donations if the target is reached.
· It was discussed as to whether to increase the donation to this campaign using the remaining s137 budget and reserves. It was agreed to discuss the next agenda item before making this decision. 
e. To consider and approve other payments from £275.00 remaining s137 budget and from reserves during the Coronavirus pandemic to the following charities LGA 1972 s137
· It was agreed that Age UK Sevenoaks & Tonbridge proposed by Cllr Himsworth will benefit from a contribution made to the SDC Communities Together campaign.
· A direct benefit to Riverhead residents by Help for Heroes proposed by Cllr Stewart will be investigated further for consideration next year.
· Cllr Hooper proposed both Amherst and Riverhead Infants’ Schools Parent Teachers Association charities to be considered but recommended now that this proposal be carried forward to next year. It was noted that it is too early to know if the major fundraising events for these charities are cancelled.
· Cllr Brown suggested that the remaining s137 budget should be considered at a later date in case further charities are identified as needing help during the continuing pandemic.
· Using reserves to fund a total donation of £1,000.00 was discussed in detail. Although reserves are higher than budgeted at year end, Cllr Himsworth did not support the use of reserves for this purpose.
It was moved by majority to pledge £165.00 raised from distributing garden waste bags and £835 from reserves to SDC Community Together Campaign and if that pledge is not redeemed, £250.00 will be paid direct to each charity Age UK, Domestic Abuse Volunteer Support Services, Friends for Families and West Kent Mind.

	6. FINANCE
a. Review and approve invoices for payment
· The list of payments distributed for approval totals £6679.01 and the first 3 invoices have already been settled under delegated powers. Companies paid over £500 include Streetlights £688.09 for the quarterly maintenance charge for Parish Council owned street lights and the annual insurance premium £2613.17 to Zurich.
· Cllrs Collins and Kennett confirmed they had reviewed all the invoices remotely prior to this meeting and all invoices were approved. 
b. Update on progress of Internal Audit
· The internal auditor has been able to carry out final part of the annual audit at home and has returned the files. The internal audit will be finalised once the year-end balance of the investment accounts can be independently verified. 
· The Internal Auditor has however confirmed the signing off the "clean" audit once the NS&I statements have been seen. 
· The Annual Return and supporting papers for all Councillors to review and have questions answered in the month with the intention for pages 4 and 5 of the Annual Return to be approved at the next meeting.
c. Matters to report
· 50% of the precept has been received £26,628.00 and £3,000.00 has been moved to the NS&I investment accounts. The Clerk will review the current account balance once a better idea of the summer term hall income is known.
· The only other income received is due to the sale of a few bundles of garden waste bags
· Cllr Collins and the Clerk reviewed the Fixed Asset list and those items insured. It was decided to just renew with Zurich given the pandemic. The sum insured cost of the street lights increased hugely from just over £160,000 to just over £250,000 to allow for like for like replacement of LED lanterns and replacing the actual posts. The Speed Indicator Device has also been added for insurance this year. Therefore the total premium has remained a similar level despite the removal of the Scout hut. 

	· 7. PLANNING COMMITTEE REPORT
· The Planning Committee have had a busy month again and commented on the following applications: 
SE/20/00528/HOUSE – Cawdries, Montreal Road TN13 2EP 
SE/20/00835/HOUSE – 36 Lyndhurst Drive TN13 2HQ 
SE/20/01086/LBCALT – 7 Worships Hill TN13 2AS 
SE/20/00873/CONVAR – 30 Lyndhurst Drive TN13 2HQ 
20/01010/HOUSE – 42 Uplands Way, TN13 3BW 
20/01039/FUL – Riverhead Sandwich Bar, 2 White Hart Parade, TN13 2BJ 
SE/20/01081/HOUSE – 19 Mount Close, Sevenoaks, TN13 3EG adjoining Parish 
SE/20/00157/FUL – First and Second Floor, 3 The Square, TN13 2AA 
20/01160/MMA – 46 Bullfinch Lane, TN13 2EB Minor material amendment
20/01303/HOUSE - 32 Aisher Way, TN13 2QS 
· Planning permission was granted for 19 Hamlin Road and 7 Worships Hill

	8. CORRESPONDENCE
· Most correspondence has been forwarded when specific to Riverhead and Sevenoaks, but not for nationwide issues readily available through the tv, newspapers and government websites.

	9. CLERK’S OFFICE
· Mrs Miles currently has no method to distribute local news, but will let the Council know if the Chronicle community news column restarts.
· Cllr Collins has drafted a newsletter to go out to all the residents albeit by electronic means and Cllr Hooper offered to review this before it is distributed. 
· The sad news about the loss of 2 Riverhead residents, neither related to Covid-19. Both are believed to have lived in Montreal Park for well over 30 years was reported.
· Cllr Collins thanked the residents who attended this meeting with a view to be co-opted to the Council and it was agreed that she or the Clerk would contact them by telephone to answer any questions and provide any further information. 



The meeting closed at 9.00pm
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