RIVERHEAD PARISH COUNCIL
April Minutes 2020

	Minutes of the meeting of the Riverhead Parish Council held in Riverhead Village Hall at 19.30 hours on Monday, 20th April 2020.

	1. PRESENT: on Zoom meeting during Coronavirus pandemic
Mrs Collins (Chairman), Mrs Kennett (Vice Chairman), Mr Colnet, Mrs Stewart, Mrs Hooper, and Mrs Brown. Mr Himsworth joined by telephone for part of the meeting.
Also present: Cllr Kim Bayley, SDC and Mrs Penollar (Clerk)

	2. DECLARATIONS OF INTEREST:
None

	3. MINUTES:
The minutes of the meeting held on Monday, 16th March 2020 had previously been circulated and were approved for signing at the end of lockdown.  

	4. Reports from District/County Councillors
Cllr Bayley, Sevenoaks District Council reported:
· More than 2,000 food parcels have been delivered to those shielding or self-isolating.
· District staff have been relocated to different roles to meet the community needs during the pandemic.
· 65% of business grants of £10,000 or £25,000 have already been distributed.
· District Council meetings are taking place remotely using Zoom.
· The main query from Riverhead residents is concerning the tip re opening, which is for Kent County Council to decide.
· Sevenoaks District Council is seeking a judicial review of the Planning Inspectorates conclusions in respect of the Local Plan. 

	5. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
It was agreed that the first two matters outstanding could be completed during lockdown, but that the other matters will have to be delayed. 
· Risk assessment for Communications
· Co-option of a new Councillor
· Riverhead Parish Council banner to be replaced before next use
· Contact West Kent Housing to discuss improved parking at Churchfields
· Checking bulbs in Christmas lights
· Solar panels for Village Hall
· Tree surgery allotment sites
· Damaged fence Macartney/River Court
· Upgrade gate at Church Field
· Refurbish fountain
b. Highways
Street lights
· Hanging basket brackets have been removed from KCC street light posts.
· The replacement of the bent street light on St Mary’s Drive, which has been in the same position for several years will continue to be monitored, but not replaced unless it starts rusting.
Footpaths and pavements
· Nothing to report
Street furniture
· The caretaker will water 8 planters outside River Court and White Hart Parade during the lockdown period. 
· Cllr Kennett will decorate the telephone box shortly with the proposed WW2 soldiers biographies previously planned for display on the Village Hall railings. As VE Day is now planned for commemoration in VJ day in August, the picture frames for the WW2 soldiers will be displayed then.
Traffic and local parking
· The Highways Improvement Plan has been submitted to Kent Highways and all but Chipstead Lane issues have been removed to be dealt with elsewhere. Cllr Kennett and the Clerk will review it and report back.
· Kent Highways continues to request Chipstead Lane residents to report damage and accidents on the road to Kent Police, although Kent Police have indicated that these issues should not be reported this way. However using 101 does generate a report that is likely to be one of the few ways the Parish Council can use to put pressure on Kent Highways to prioritise and resolve the issue. The Clerk will follow this issue of conflicting advice with Cllr Nick Chard.
· SpeedWatch is suspended during lockdown.
Local business and services
· Usual source of crimes reported in Riverhead is not available during lock down
· Batchelors, Londis, Sais Newsagents and The Longhouse continue to be open alongside Tesco.
c. Village Hall
The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· Cllr Colnet checks the hall on Sundays and the Clerk on Wednesdays. Everyone was reminded to contact the Clerk if they need to access the office or hall.
· With the exception of a local married couple using the hall for exercise, all hall hirers have had to cancel their bookings during the lockdown.
d. Parkland
· Cllr Himsworth has submitted a grant application for the Parkland biodiversity project as its Trustees are meeting remotely. A response is expected mid May.
· All working parties have been cancelled during the lockdown.
· Cllrs Kennett and Stewart have been visiting the Parkland daily and believe it is being used within Government guidance during lockdown. The Clerk confirmed that no complaints had been received about the Dell area which is often a popular meeting place for younger residents.
e. Allotments & Open Spaces
· Guidance on advice from the National Allotment Association has been distributed to allotment holders and put on the noticeboards.
· Allotments are being used and Cllr Collins has not seen any activity that conflicts with Government guidance. 
· DMB Law have asked for more information on the new scout lease, for which the Clerk will need to visit the office. DMB Law will also be sending out a letter of engagement, which Cllrs Collins and Hooper will review before it on behalf of the Council.
f. Communications
· No breaches in GDPR were identified.
· A university student has continued working on the new website and is ensuring all documents uploaded since September 2018 to the website are checked for accessibility and re-uploaded where necessary. Cllrs Collins and Hooper will work with the Clerk to produce an accessibility statement as required by August 2020. It will explain the work done to ensure accessibility requirements are met and for which documents they cannot be met as well as how to report problems with accessibility.
· Mr Swanton, a past Councillor has offered to help make the new website live using riverheadparishcouncil.org.uk address, after which all councillors will need to review the site for mistakes such as broken links etc before it replaces the current website.
· Cllr Kennett and Hooper are supporting a local resident’s suggestion that artwork produced during lockdown art is published through facebook to cheer residents up. This has proved very popular and the Clerk will publish the pictures to the website as well.
· Cllr Hooper and the Clerk were thanked for all the extra work keeping the Parish Councils social media and website up to date on a daily basis during the pandemic.

	6. MATTERS TO BE CONSIDERED BY THE COUNCIL
a. Review the Coronavirus risk assessment and agree a scheme of delegation
· The risk assessment had been previously distributed by email and was discussed in detail. It was agreed that the metal gate at the St Mary’s Drive entrance should be kept closed to reduce the risk of dogs and children escaping unaccompanied onto the road. Clerk was asked to put up a notice explaining that an entry point with no gate is available from Worships Hill by the Infant school.
· Cllr Himsworth agreed to approach a volunteer local resident who is not in a vulnerable group about emptying a bin every 2 weeks during the lockdown period.
· The draft scheme of delegations distributed previously was reviewed it detail.
It was moved to delegate:
i. Approval for payment of invoices over £1,000.00 to the Chairman and one vice Chairman and the Clerk if a Parish Council meeting is cancelled.
ii. Preparation of responses to planning application consultations to the Chairman of the Planning Committee with wording agreed in conjunction with the Clerk if a planning meeting cannot be held.
· It was also noted that the Clerk will remain main controller for online banking with Cllr Collins reviewing activity. Cllr Kennett will be added as a user if either Cllr Collins or the Clerk develop symptoms requiring them to self-isolate. The Clerk will prepare the Annual Return next week and it was approved that the internal auditor be given remote read only access to the accounting package to ensure the internal audit and Annual Return can be completed.
· The Clerk confirmed a sealed envelope with up to date logins and passwords used for Council work had been supplied to the Chairman as required by the Council’s governing documents.
· In addition to the Clerk, Cllrs Collins and Kennett have been supplied with details to access the Parish Council’s email and telephone answer machine.
· Cllr Collins volunteered to prepare for future council meetings should the Clerk fall ill, using access via dropbox to tailor previous agendas for future meetings.
· The Caretaker will be asked to take over the weekly checks of the Village Hall should Cllr Colnet fall ill.
· The Clerk reported that the number of queries from residents had reduced and that due to most roads having set up networks to assist vulnerable residents and the ‘request for help scheme’ at Sevenoaks District Council, she has not helped an individual resident for over a week.
· The Clerk will take over posting to the Riverhead FaceBook page should Cllr Hooper fall ill, but no one could offer to maintain the Twitter account.
b. Hall fees due during lockdown
· A schedule of all hirers that paid in advance in accordance with their hire agreements, but were unable to use the hall as paid for was previously distributed. It is believed all hirers want to resume using the hall once the lockdown is ended and Government guidance supports their activities. 
It was moved that £890 hall fees received in advance on hall hire dates cancelled due to Coronavirus are permitted to be carried forward to future hall hire dates if normal activities are permitted by September 2020 - after which they will be repaid.
c. Review of budget for s137 payments
· It was agreed that regular charities that receive s137 payments totalling £1050.00 should  continue to receive the same amount this year. Councillors will propose other charities to receive such funding before 11 May 2020 for the next agenda to be prepared for the May Council meeting to distribute the remaining budget for s137 and consider making additional s137 from reserves. The above will include more charities during this year’s hardship. 
d. Annual Parish Meeting
· NALC have advised that recent coronavirus laws permit local councils to cancel statutory meetings including those for electors to attend. Given extension of lock down on Thursday 16th April, it was considered unlikely that large gatherings will be permitted before 1 June, the usual deadline to hold an Annual Parish Meeting.
It was moved that Riverhead does not hold an Annual Parish meeting this year unless the coronavirus law is changed again.
· All Councillors were reminded to send reports on activities and projects carried out over the last year by each Committee or sub-committee as the Chairmans annual letter will still be distributed by email, the website and social media.
e. Annual Meeting of Riverhead Parish Council
· It was agreed that the May meeting is highly likely to be held remotely. Given that the recent Coronavirus law permits the Annual Meeting of the Parish Council held in May to be cancelled, the position of Chairman, Vice Chairman and roles on Committees and sub-committees were discussed. All Councillors offered to hold the same positions for the following year.
It was moved to cancel the Annual Meeting of Riverhead Parish Council in May 2020.

	6. FINANCE
a. Review and approve invoices for payment
· The list of payments distributed for approval totals £8,046.47 and identifies those bills already settled in order to reduce creditors at year end and subsequent prompt payments to suppliers to support them during the pandemic as well as those still to be paid. The renewal of membership to KALC at £911.12+VAT this year is included and membership has increased to cover the cost of an additional staff member at KALC. It was agreed to continue with membership to KALC. 
· The other large payment due to CJS Plants Ltd is for 6 months summer planting and maintenance of flower baskets and planters and includes watering the central reservation this year payable for £3,270.00+VAT. 
· Cllrs Collins and Kennett confirmed they had reviewed all the invoices remotely prior to this meeting and it was agreed to settle all remaining invoices.
b. Update on changes to provisions for the Annual return
· The deadline for the Council to approve the unaudited Annual Governance and Accountability Return (AGAR) is deferred by 2 months until 31st August under recent Coronavirus laws, but it is hoped the AGAR will be distributed in time to be approved at the June 2020 Council meeting, one month later than usual as  instructions from the External Auditor have still not been received.
· The period for public inspection of the draft accounts no longer includes the first 10 days of July and must commence before or on 1 September. The Clerk intends to start the inspection date as soon as the unaudited AGAR is approved.
· The deadline for publishing the audited AGAR has been deferred by 2 months to 30th November
· Scribe, the accounts software provider, have offered to give internal auditors free ‘read only’ access to the accounting package to enable them to carry out remote audits. As all this information in the package is actually available to the public and auditors on request, it was agreed that the internal auditor for Riverhead Parish Council should be given read only access.
c. Matters to report
· Income received was £2,746.14 and includes a VAT refund of £1,773.14. Hall income is lower than usual as expected due to the lockdown.
· The Clerk has updated payments over £500 in a quarter and previously distributed it to Councillors for review. It has been published to the website.
· Receipt of 50% of the precept is expected on 30 April. 

	· 7. PLANNING COMMITTEE REPORT
· Planning applications in Riverhead reviewed in the month were:
SE/20/00744/HOUSE - 7 Worships Hill, TN13 2AS Demolition and rebuilding of a single storey attached garage, detachment from adjacent property, widening of existing vehicular access and demolition and erection of a single storey rear extension. Alterations to fenestration. 
SE/20/00809/HOUSE – 19 Hamlin Road, TN13 2DL To demolish the side elevation chimney, extend the hipped roof to a gable end with a rear dormer
SE/20/00583/MMA - 78 Marlborough Crescent, TN13 2HR Minor material amendment to 18/01975/HOUSE 
SE/20/00948/HOUSE - 7 Barnfield Road Riverhead, TN13 2AY Proposed front porch
SE/20/00916/HOUSE - 11 Barnfield Road Riverhead, TN13 2AY Demolish and replace the outbuilding and lean too, part demolition of existing rear single storey extension and replace with two storey rear extension with rooflights and replace and raise roof, demolish and rebuild brick pier and widening of existing vehicular access.
SE/20/00986/HOUSE – 1 Shoreham Lane, TN13 3DT Erection of a single storey kitchen extension to the rear. Erection of a single storey extension at first floor level for new dressing room within garage roof.
SE/20/00940/HOUSE – 18 Braeside Avenue, Sevenoaks TN13 2SJ
Adoining parish consultation – Two storey rear extension with roof light.
· Planning permission was granted for 4A Orchard Avenue

	8. CORRESPONDENCE
· Most correspondence has been about coronavirus and been forwarded when specific to Riverhead and Sevenoaks, but if nationwide it is readily available through the tv, newspapers and government websites.

	9. CLERK’S OFFICE
· Sevenoaks District Council has issued a notice of vacancy of Office of Councillor and it has been published on the noticeboards and website. If no one applies to SDC before 30 April 2020, then the Council will be required to co-opt another member to the Council.
· The Clerk, Cllr Brown and Cllr Bayley will assist in distributing garden waste bags to Riverhead residents to help the District Council now its office is shut to the public and home waste collection has escalated during lockdown.



The meeting closed at 8.55 pm
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