STANDARD CONDITIONS OF HIRE FOR RIVERHEAD VILLAGE HALL

PART I
FOR ALL HIRERS

1. The Hiring Agreement constitutes permission only to use the premises and confers no tenancy or other right of occupation on the Hirer.

2. Activity in the premises - Licenses 
The Hirer shall not use the premises for any purposes other than that described in the hiring agreement and shall not sub-hire or use the premises or allow the premises to be use for any other purpose than the purpose described in the Agreement, for any unlawful purpose or in any unlawful way nor do anything or bring onto the premises anything which may endanger the same or render invalid any insurance policies in respect thereof.
The Hirer should ensure that he holds any relevant licences required for the activity to take place in the premises, in particular for the sale or supply of intoxicating liquor, from the Performing Rights Society, from Phonographic Performance Ltd. The Hirer shall ensure that nothing is done on or in relation to the premises in contravention of the law relating to gaming, betting and lotteries. 

3. Health & Safety 
The Hirer shall, if preparing, serving or selling food, observe all relevant food health and hygiene legislations and regulations. 
The Hirer shall comply with all conditions and regulations made in respect of the premises by the Fire Authority, Local Authority, and Local Magistrates Court or otherwise, particularly in connection with any event which includes public dancing, music or stage play.
The Hirer shall comply with all guidance and/or regulations made in respect of infectious diseases including Coronaviruses made by the Government at the date of the event.
The Hirer shall ensure that any electrical appliances brought by him to the premises and used there, shall be safe and in good working order, and used in a safe manner. As all necessary equipment is supplied in the kitchen, no other electrical appliances for cooking or boiling water may be brought in by the Hirer. No highly flammable substances should be brought into or used in the premises. 
The Hirer shall ensure that any cleaning chemicals bought by him to the premises and used there, shall be used in a safe manner and removed from the premises at the end of the hire. 
The Hirer is to be aware of the fire Evacuation Plan situated in the lobby of the hall. 
The Fire Brigade shall be called in any outbreak of fire, however slight, and details thereof shall be given to the Clerk of the Parish Council. Any accident must be equally reported to the Clerk as soon as possible, and recorded in the accident book. 

4. Children Act 1989 
The Hirer shall ensure that any activities for children especially under eight years of age comply with the provisions of the Children Act 1989 and that only fit and proper persons who have passed the appropriate Criminal Records Bureau checks have access to the children. 

5. Use of the premises 
The whole of the premises is a NON-SMOKING AREA (this includes smoke machines).
The maximum capacity varies from 80 to 100 people depending on the activity envisaged. 
No alterations or additions may be made to the premises nor may any fixtures be installed or placards, decorations or other articles be attached in any way to any part of the premises without prior, written approval of the Parish Council. 
The Hirer shall, during the period of hiring, be responsible for the supervision of the premises, the fabric and the contents; their care, safety from damage however slight or change or any sort. 
The Hirer shall not store anything in the premises except by agreement. Anything left in the premises whether inadvertently or for storage is entirely at the risk of the Hirer. 
The Hirer shall be responsible for the behaviour of all persons using the premises whatever their capacity. 
Drunk and disorderly behaviour shall not be permitted either on the premises or in its immediate vicinity. Alcohol shall not be served to any person suspected of being drunk or any person under the age of 18. No illegal drugs may be brought onto the premises. 

The Parish Council requires that a responsible adult (over 21 years) be on the premises at ALL times during parties, discos and other events for young people (under 21 years). 
The Hirer shall ensure that no animals except guide dogs are brought into the premises, other than for a special event agreed by the Parish Council. 

6. Leaving the premises 
At the end of the hiring, the Hirer shall be responsible for leaving the premises and surrounding area in a clean and tidy condition; for storage of chairs and tables, for ensuring that doors are locked, windows closed and lights extinguished and heating turned down, for the removal from the premises all refuse, bottles, cans, paper cups and plates etc and remains from any sales. Whilst a broom, bucket and mop are provided, the hirer must supply all cleaning chemicals, cloths and refuse bags which must be removed along with all other waste at the end of the hire. Floors must be swept and left in a clean condition for subsequent hirers. The Parish Council shall be at liberty to make an additional charge for non compliance with these conditions. 
The Hirer shall ensure that the minimum of noise is made on arrival and departure, particularly late at night. 
The Hirer shall adhere strictly to the times of hire and ensure that the premises are completely cleared at the time stipulated. Evening hirers must ensure that the premises and surroundings are vacated by 11:30pm. 

7. Indemnity 
The Hirer shall indemnify the Parish Council, Parish Council’s employees, volunteers, agents and invitees against the cost of repair of any damage (including accidental damage) done to any part of the property including the building thereof or to the fixture, fittings or the contents of the building, which may occur during the period of the hiring or as a result of the hiring. 
The Hirer shall indemnify the Parish Council, Parish Council’s employees, volunteers, agents and invitees against all claims, losses, damages and costs in respect of damage or loss of property or injury to persons arising as a result of the use of the premises by the Hirer and all claims, losses, damages and costs suffered or incurred as a result of any nuisance caused to a third party as a result of the use of the premises by the Hirer. 
The Parish Council shall not be held in any way responsible for the loss, damage, theft or accident to persons or their property within the premises beyond its legal responsibility as owner of the premises. 

8. Cancellation 
If the Hirer wishes to cancel the booking before the date of the event and the Parish Council is unable to conclude a replacement booking, the question of the payment or the repayment of the fee shall be at the discretion of the Parish Council. 
The Parish Council reserves the right to refuse a booking or to cancel this Hiring Agreement in the event of 
- The premises being required for use of Polling Station for a Parliamentary or Local Government election or by-election. 
- An emergency requiring use of the premises as a shelter for the victims of a disaster. 
- The premises becoming unfit for the use intended by the Hirer 
- The Parish Council considering it appropriate upon giving 7 days notice in writing to the Hirer. 

The Hirer shall be entitled to a refund of any deposit already paid but in no circumstances shall the Parish Council be liable to the Hirer for any resulting direct or indirect loss or damages whatsoever.

PART II
FURTHER CONDITION FOR COMMERCIAL AND REGULAR HIRER

a. Definition 
A commercial Hirer is a person, group or company who uses the premises other than for non-profit purposes. 
A regular Hirer is a person, group or company that hire the premises at least once a month. 

b. Insurance 
Commercial Hirers shall take out adequate insurance to insure the Hirer and members of the Hirer’s organisation and invitees against the Hirer’s liability whether under clause 7 hereof or otherwise and all claims arising as a result. 
Commercial Hirers shall produce yearly the policy and current receipt or other evidence of cover to the Parish Council Clerk. Failure to produce such policy and evidence of cover will render the hiring void and enable the Parish Council to rehire the premises to another hirer. 

c. Hiring fees 
Hire rates are subject to regular review and the Parish Council reserves the right to vary the rates of the premises hire as and when the Parish Council considers necessary. 

d. Storage 
Regular Hirer might be authorised by the Parish Council to store some items to be used regularly on the premises. The Parish Council accepts no responsibility for any stored equipment or other property brought on to and left on the premises. 
When the Hire Agreement comes to an end for whatever reasons, the equipment stored must be removed within 7 days after the last hiring session. Failure to comply will entitled the Parish Council to dispose of any such items by sale or otherwise and to charge the Hirer any costs incurred in storing and selling or otherwise disposing of the same.
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