RIVERHEAD PARISH COUNCIL
May Minutes 2021

	Minutes of the Annual meeting of the Riverhead Parish Council held remotely at 19.30 hours on Monday 17th May 2021

	1. ELECTION OF CHAIRMAN
It was moved to appoint Cllr Collins as Chairman and she duly signed a Declaration of Acceptance of Office of Chairman.

	2. ELECTION OF VICE-CHAIRMAN
It was moved to appoint Cllr Kennett as Vice-Chairman

	3. APOLOGIES FOR ABSENCE: Cllr Himsworth, attended by Zoom.
PRESENT: Mrs Collins (Chairman), Mrs Kennett (Vice Chairman), Mr Colnet, Mrs Stewart, Mrs Hooper, Mr Smith and Mrs King
Also present: Mrs Penollar (Clerk)
Present by Zoom: Cllr Nick Chard, KCC and Cllr Kim Bayley, SDC and 2 Riverhead residents.

	4. REGISTER OF INTERESTS:
· There were no new interests declared for the Register of Interests at Sevenoaks District Council. Cllr Stewart will contact SDC to ask it to publish her Declaration.
· There were no declarations of interest in respect of this agenda.

	5. MINUTES:
The minutes of the meeting held on Monday, 19th April 2021 had previously been circulated and were approved and signed. 

	5. Reports from District/County Councillors
· Cllr Bayley confirmed she would support the Parish Council’s responses in respect of recent planning applications and will meet with Cranmer Road residents to discuss going forward with their relationship with the Junior School.
· Cllr Bayley is also assisting with issues between the Lakeside Place residents’ association and the Angling Society.
· Cllr Chard confirmed he is working with the District Councillors to address the parking issues on Worships Hill.
· He will continue to object to the planning application for Chevening Parkland which will have a big impact on Riverhead over a 5 year period.
· Progress is being made with the longstanding issues for Chipstead Lane due to a new approach and a new KCC officer.

	7. Terms of reference for Committees and Sub-committees
Updated copies of the terms of reference for the Committees & sub-committees were reviewed and the amendments approved.

	8. APPOINTMENT OF MEMBERS TO SERVE ON COMMITTEES/SUB-COMMITTEES
· The Chairman and Vice Chairmen are ex officio voting members of all committees.
· Committees must hold their meetings in public and therefore must comply with publishing an agenda 3 clear days in advance Councillors were reminded that the Standing Orders, which deal with the procedures that Committees and Sub-committees must follow, are available on the Parish Council website.
· Members were appointed to the following committees, sub-committees and responsibilities: 
Standing Committee: Mrs Collins, Mrs Kennett and Mr Colnet
Planning Committee: Mr Colnet, Mrs Stewart and Mrs King
Finance Committee: Mrs Collins, Mr Himsworth and Mr Smith
Highways Sub-committee: Mrs Kennett, Mrs Stewart and Mrs Hooper
Village Hall Sub-committee: Mr Colnet, Mrs Kennett and Mrs Stewart
Open Spaces Sub-committee: Mrs Collins, Mrs Hooper and Mrs King
Parkland Sub-committee: Mr Himsworth, Mr Smith and Mrs King
Communications Sub-committee: Mrs Hooper, Mrs Collins and Mr Smith
Health and Safety: Parkland – Mr Smith
                               Village Hall - Mr Colnet
                               Highways – Mrs Kennett
                               Allotments - Mrs Collins
· Cllr Himsworth agreed to continue to look after the flag flying.
· Current chairmen of each committee or sub-committee were reminded to call the first meeting within a month at which a chairman must be appointed and the terms of reference signed.

	9. Policies and Procedures
· The Clerk confirmed she has regularly checked the KALC website throughout the last year and there have been no recommended changes for the Standing Orders and Financial Regulations. Cllr Collins and the Clerk will review the advice together once social distancing restrictions are lifted.
· The Council is not eligible to use General Powers of Competence because the Clerk does not have a CilCa qualification. 
· Cllr Kennett has already reviewed a new draft Code of Conduct that is being consulted on. The Clerk will inform the Council once NALC have formally adopted it as the standard proforma.
· The Communications sub-committee will review the policies that cover GDPR issues during the year.
· Cllr Kennett will review the other policies, including those to do with staffing.

	10. Meeting dates for Full Council
· It was agreed to return to using the smaller committee room if social distancing has been relaxed in July and the normal dates will continue to be the 3rd Monday of the month except for August where there is no meeting.

	11. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· Co-opt a new member
· Cllr Stewart will visit Hamlin Road to check on the parking issues.
· Brittains Lane wall repair will be carried out in warmer weather.
· Cllr Stewart will attend ‘How to engage with young people in your community’ course.
b. Highways
Street lights
· The Highways sub-committee has finally seen the annual Service Inspection Report for the Parish Council owned streetlights and was disappointed to find out that two street lights have been vandalised with an air rifle pellet. The inspection was carried out 4-5th March and the delay in issuing the report was caused by a manufacturing fault identified in the lantern diffusers. Streetlights has been in negotiations with the manufacturer and finally got an agreement to replace the faulty diffusers free of charge. Cllr Stewart is meeting with Streetlights in June to discuss the report and explain that the contract is going out to tender. For the current contract, notice must be given in September to end the contract on 31 March 2022.
Footpaths and pavements
· A sturdy wrought iron boot scraper has been purchased to be set in concrete to replace the hole that will be left when the Hamlin Road dog bin is removed. The hole must be filled for safety reasons and the Clerk will ask one of Cllr Colnet’s sons to do the work.
· Cllr Stewart will discuss how to adapt the fitting of the new Riverhead Parkland signs to attach to the streetlights. 
· Following Cllr Chard’s success in getting KCC to agree to pay to remove the dead trees along the footpath beside the infant school, Cllr Himsworth will report back when the work is complete. 
Street furniture 
· Cllr Kennett reported that Tesco will not fund the cost of flower barrier baskets on Aisher Way directly and that it would not be an eligible project for the Tesco Community Grants scheme. It was agreed to investigate if residents, including those on Lakeside Place, would be willing to make donations to fund barrier baskets this year, with a view to the Parish Council continuing the funding in future years.
· Cllr Kennett will follow up the contractor refurbishing the fountain.
· Cllrs Kennett and Colnet will liaise to get the Village gateways installed. A new Riverhead sign is needed for the gateway on Maidstone Road.
Traffic and local parking
· Cllr Stewart will visit the new business opened on Hamlin Road to see if parking is being affected. The Clerk will contact Cllr Chard, KCC to find out why the parking restrictions have been increased.
· Cllr Stewart reported that there were 4 volunteers helping at the recent Speedwatch session. There was support from the drivers and most slowed down. 3 cars were speeding over 36 mph. Cllr Hooper will seek further volunteers via Facebook.
Local business and services
· It was agreed that Cllr Kennett and the Clerk will take a thank you card and flowers to the Riverhead Librarian who is retiring after more than 25 years in the Riverhead library.
· Riverhead library will re-open, but the date has not yet been set.
· Cllr Colnet asked for resolution of Chipstead Lane issues to be prioritised as he had a lot of complaints after a horse box got stuck recently. Cllr Stewart reported that the residents are still liaising with the District and County Councillors and there are only 2 viable solutions.
· Cllr Kennett reported that she has asked the DoE volunteer watering the planters to carry out some alternative work whilst the rain is heavy enough to water the planters. 
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting is working. 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· The quote to deep clean and re-varnish the Village Hall floor is £780+VAT. If it cannot be carried out in the summer holiday, it will be done in the Christmas holidays.
· The current electricity supplier still does not have contractors available to install a smart electricity meter at the Village Hall. The Parish Council cannot be paid for the export of solar energy until this is installed.
· There are 5 regular hirers returning to use the Village Hall before the summer holidays. It was agreed that those who normally pay in advance will be asked to pay in arrears until September to minimise the chances of them having to be repaid if restrictions are put in place again. 
· There are 3 other activities due to start in the winter term, with only one regular returning hirer unable to commit at the moment. The Clerk reported that there have been lots of queries for new regular activities and one-off parties. All returning hirers have thanked the Council for waiving rent due in September.
· The annual Portable Appliance Testing will be carried out on 1 June in the half term holiday along with a repair to the ladies’ cloakroom light.
d. Parkland
· Cllr Himsworth is still seeking a 2nd quote to move the serpent and install fencing around the oak tree. It appears that people are still using the serpent to sit on despite the warning about the tree. Cllr Colnet offered to try and move the serpent.
· The resident who was concerned about the moorhen nest being disturbed has sent thanks for putting up a sign.
· Cllr Himsworth reported that there were 4 volunteers at the Parkland working party, who helped spread wood chipping, clear debris from the pond and cut back stinging nettles along the footpath.
· Cllr Himsworth reported that he met with Mrs Haymonds from Ibstock Enovert Trust to inspect recent and past projects in the Parkland and at the Village Hall which were covered by grants. The final deadline for the last grant application is 9th September and Councillors were asked to think of ideas for projects that cost at least £3,000 that may be eligible for Council owned assets.
· It was agreed that the residents event planned for after the end of lockdown restrictions is hosted in the Parkland rather than the Village Hall. The Parkland sub-committee will meet to discuss this event and other ideas raised by Cllr Smith with a view to making a formal suggestion at the next Council meeting.
· Cllr Stewart will offer support to the St Mary’s Drive resident to progress the surveys required to use of the Parkland entrance way for building works and change of driveway.
· It was agreed that the Parkland sub-committee will investigate and offer by the other neighbour, who also has a right of way across the St Mary’s Drive Parkland entrance, to fund a repair on the Parkland entrance and improve the turning circle. His driveway needs widening due to the new wall being built to divide the private driveways. To prevent changes on his own land making the turning circle look strange, His offer will improve the appearance of the area concerned after both residents make changes on their private land and give the Parish Council users the benefit of a wider and easier turning circle.
· Cllr King will look at the newly planted cedar tree in the top part of the Parkland, which looks as though it may need more watering.
e. Allotments & Open Spaces
· The solicitors are now progressing the new Scout lease and Sevenoaks District Council are progressing the right to bid applications for Alison’s Garden and part of the Miller & Carter carpark.
· Cllrs Kennett and King were thanked for planting more stock in Alison’s Garden.
f. Communications
· No breaches in GDPR were reported.
· Cllr Hooper reported that the recent press and media KALC course she attended was a useful refresher and good for networking with other Parishes. She reminded Councillors to send her topical pictures in Riverhead for use on social media.
· Cllr Hooper will invite BBC SouthEast Weather to put Riverhead ‘On the Map’ by presenting the weather from the village and putting the name on the weather map. 

	12. PLANNING COMMITTEE REPORT
· Planning applications reviewed in the month were:
[bookmark: _Hlk70934032][bookmark: _Hlk71017854]21/01042/LBCALT - 9A Worships Hill TN13 2AS. Replace tiled roof covering with salvaged and second hand clay plain tiles to match existing roof covering. Response: Support
21/01103/HOUSE - 23 Uplands Way TN13 3BW. Demolition of rear conservatory and utility room. Construction of part single and part double storey rear extension, replacement side garage and loft conversion. Response: Support
21/01099/HOUSE - 9 The Floats TN13 2QT Demolition of existing shed with proposed rear ground floor extension, landscaping and alterations to fenestration. Response: Support
21/00966/FUL - Amherst School Witches Lane TN13 2AX New detached classroom. Response: Support, reasons provided.
21/00514/FUL - Holmesdale Cricket Club, Holmesdale Sports Ground Worships Hill TN13 2AS. This application is for a new area of hard standing to be installed as well as new utilities - water, waste & power connected to the cricket club via a 600mm trench. The erection of a container. Response: Objection, reasons provided.
· Planning permission was granted for 5 The Glebe Field, 22 Long Meadow, 17 Chipstead Lane, Beehive Chipstead Lane, 7 Scotts Way, 46 Bullfinch Lane and 36 Chipstead Lane.
Tree work in the conservation area is permitted at Riverhead House, Worships Hill

	13. FINANCE
a. Review and approve invoices for payment
· List of payments distributed totalled £7,799.98 was reviewed and those that have already been paid were noted. 
· Invoices over £500 being the cost of the laptop from Sevenoaks Computers £699, 2 Village gateways from JACs UK costing £1,110.00, the quarterly maintenance invoice from Streetlights totalling £688.09 and the renewal of the insurance for the year from Zurich totalling £2425.86.
· In respect of the insurance renewal, Cllr Collins and the Clerk confirmed they had revisited all the sums insured and the Finance Committee have reviewed the policy schedule. The premium has fallen this year despite an increase in assets and a claim.
· Cllrs Collins and Kennett confirmed they have reviewed all the invoices. 
· The list of payments was approved by show of hands
b. Update on preparation of the AGAR 2021/22
· The Internal Audit visit will be carried out on 2nd June 2021. The Finance team have reviewed the draft Annual Governance and Accountability Return (AGAR) and the Clerk has just received advice from KALC on how to treat the insurance claim. 
· All Councillors will receive the revised AGAR with supporting information during the month and the AGAR will be a notified item for approval at the June meeting.
c. Matters to report
· Income received totals £29,495.66 because it includes 50% of this year’s precept and a VAT refund.
· When it meets this month, the Finance Committee will address the issue of how to accept deposits from party hirers now cheques are no longer being used.
· All Committees and sub-committees were asked to ensure remaining issues identified in the annual risk assessment summary are sorted before starting new projects. The Clerk will send out the Risk Assessment summary again.

	14. CORRESPONDENCE
· General correspondence has been emailed to Councillors where relevant to the Committees they sit on.
· Volunteers week is taking place 1-7 June with a free virtual event 11am on 8 June for Parish Councils called ‘Volunteering Next Steps: lessons learnt from the pandemic’. 
· Pleas for funding have started arriving and the Council will discuss section 137 donations in June.

	15. CLERK’S OFFICE
· The Clerk will return to working from the office now physical meetings are required and procedures have been put in place to ensure social distancing is maintained if there are any visitors. Visits to the office will be made by appointment.
· Senior Coffee mornings will restart on Thursday 24th June 10.30-12pm and it was agreed to use refreshment funds of £50.00 to fund some cakes to allow the monthly contributions by attendees to build up again. 
· The Dog Warden for SDC will try and join the Council pitch at the Riverhead Carnival in September. Free compostable doggie bags will be available to give out.



The meeting closed at 9.12 pm.
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