RIVERHEAD PARISH COUNCIL
December Minutes 2021

	Minutes of the meeting of the Riverhead Parish Council held remotely at 19.30 hours on Monday 20th December 2021.

	1. PRESENT:
Mrs Kennett (acting Chairman), Mr Colnet, Mrs King and Mr Croucher
Attending by Zoom: Mrs Collins, Mr Himsworth and Mrs Stewart
Apologies: Mr Smith, Mrs Hooper
Also present: Mrs Penollar (Clerk)

	2. DECLARATIONS OF INTEREST:
None

	3. MINUTES:
The minutes of the meeting held on Monday 15th November 2021had previously been circulated and were approved and signed. 

	4. Reports from District/County Councillors
None

	5. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· Perspex for the bus shelters
· Scout lease
· New volunteer to manage flag pole
· New volunteer to maintain scrap books
· The Acer on White Hart Parade has been pruned and had compost replaced to see if it will survive.
b. Highways
Street lights
· E.ON are moving the existing contract to npower Business Solutions. 
Footpaths and pavements
· There has been a verbal request from a resident for speed bumps to slow traffic down on Brittains Lane, now the residents are aware that KCC have said no further protection can be added to the entrance to the public footpath The Clerk has directed the residents to Cllr Nick Chard KCC. Cllr Stewart has confirmed there are already warning signs about children crossing on Brittains Lane.
Street furniture 
· The damaged wall at River Court has been repaired.
· The fountain at The Heights has been converted to a sprinkler and a timetable to top up and treat the water is required again.
· The Christmas lights are beginning to wear through and will need replacing soon. It was agreed that Cllr Kennett will investigate post-Christmas sales and use any remaining budget to purchase more lights.
Traffic and local parking
· Miller & Carter have offered free parking to traders again. Cllr Kennett will visit Miller & Carter to pick out successful applicants in the ballot.
Local business and services
· Cllr Kennett reported that Laura Trott MP enjoyed her visit to Riverhead to judge the Christmas window displays. The winner was Batchelors with Day Lewis Chemist and the Library as runners up.
· A group of people were involved in smashing bottles and Christmas stock was reported at Tesco along with a break in and theft from a house on Lyndhurst Drive during the month.
· Cllr Kennett reported that Batchelors had suggested organising a themed event for traders at Easter. Cllr Kennett will ask Batchelors to be involved in the organisation and mention that the Platinum Jubilee bank holiday weekend could be an alternative date.
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· Following a complaint from a resident at Park View noise of the music from the hall at evening party, the Clerk received confirmation from the resident that the music stopped at 11pm. No complaints were received from nearer neighbours. The resident has been assured that adult evening parties only happen once or twice a year. It was agreed that the current basis for evening hall hire for adult parties does not need reviewing whilst there is so little demand.
· The reservation of the hall hire from a new pre-school has been given up and the Clerk has invited another interested Pre-school owner to visit the hall.
· Cllr Himsworth agreed to ask all contractors quoting for the supply of a solar panel storage battery to increase the specification of the storage size after the Finance Committee agreed that it could be CIL and other funds this year if possible. This will be decided once the Council chooses the contractor.
· Now the smart meter has been fitted for the Hall electricity, it is estimated that export in the winter months would earn 12p per month at the rate offered by the only electricity company that will buy exported solar energy without having the import contract. It was agreed to delay committing to a contract until the storage battery is installed so there are more options of exporters and better rates available.
· All Councillors were asked to let the Clerk know if they could recommend a new decorator for the Hall.
· It was agreed to offer the Chipstead Lane residents free use of the Committee room at the weekend as well as a free use of the main hall on a Thursday evening slot for a meeting to show residents the latest proposals for the changes to Chipstead Lane and Barnfield Road. If the main hall has not been booked, the meeting can be moved into the main hall. 
· The Clerk will print the calendar out for Councillors to show availability in the hall when access is needed to carry out work.
d. Parkland
· The Council is being donated 30 tree saplings The Woodland Trust as part of The Queen’s Green Canopy campaign. The saplings should arrive at the end of March 2022. The offer was conditional on them being planted by volunteers. Cllrs King and Kennett will organise a working party in the Spring.
· Further to the request by email to use the Parkland for a fundraising event for Friends for Families charity, the Parkland sub-committee has given permission and it will be run over the Christmas break. It is a great way to bring extended families groups into the Parkland, especially with increasing guidance to meet outside.
· Cllr Himsworth reported an excellent turnout of 7 volunteers at the December working party. Leaves were cleared from the paths and the stream.
· Following a recent tree review, it was agreed to instruct Mr Tilbury to carry out the tree surgery required in the next 3 months at the cost of £940.00. 
· The remaining Riverhead Parkland finger posts have been fitted.
e. Allotments & Open Spaces
· The resident who is claiming there is a footpath through the Broadmead allotment has been invited in to look at the title deeds and to speak to Cllr Collins to see if a solution can be found to suit both the plot holders and the Heathfield Road residents. 
· Another two plots have been given up and Cllr King will approach the next people on the waiting list.
· There are two plot holders that are still to pay the annual rent despite email reminders. They will be followed up by telephone in January.
f. Communications
· No breaches in GDPR were reported.
· Cllr Croucher confirmed which contact numbers and email address he wished to be used for Council business and the Clerk will issue a new contact list shortly. 
· Cllr King reported that she decorated the Council’s Christmas tree for the church festival with leaves, berries and cones collected in the Parkland to promote the Parkland to the village visiting the festival. It was very well received. 
· The carol singing event was lucky to have dry weather and everyone who attended enjoyed it. Next year, Cllr Croucher suggested an alternative location on White Hart Parade is investigated. It was agreed that more advertising should be carried out.
· With no volunteers coming forward from the Seniors Coffee morning attendees, Cllr Hooper will be asked to use social media to advertise for a volunteer in the new year.


	6. MATTERS TO BE CONSIDERED BY THE COUNCIL
a. Motion to appoint Mrs Janice King as the second vice-chairman to Riverhead Parish Council Standing Orders 5e
· It was agreed that with reduced numbers of councillors on the Council, it has always proved useful to have 2 vice chairmen so that absences in meetings can be covered and are quorate. Experience and availability of the Councillors was discussed.
It was moved to appoint Janice King as vice-chairman to Riverhead Parish Council 
b. Motion to increase the Clerk’s salary by Local Government Pay Claim 2021/22 offer of 1.75% increase from 1 April 2021 whilst negotiations continue at a national level. Clerks contract section 9
· The Finance Committee has met and recommend this 1.75% increase is paid to the Clerk until the annual pay award is finally settled. Cllr Smith, chairman of the Finance has checked the calculations and agreed that calculated amount of back pay to 1 April 2021 and the new monthly salary from January 2022. 
It was moved to increase the Clerk’s salary by Local Government Pay Claim 2021/22 offer of 1.75% increase from 1 April 2021 whilst negotiations continue at a national level.
c. Motion to claim £1,374.12 from the Contain Outbreak Management Fund distributed by Kent County Council for costs incurred to support the community as a result of the Covid-19 pandemic.
· The Finance Committee have reviewed the detailed list of covid-19 expenses distributed last week and given the current state of the covid-19 infections is recommending that this motion is deferred to next month in case more expenditure is required. The deadline to make the claim is 31 January 2022
It was agreed to defer the motion to January 2022


	7. FINANCE
a. Review and approve invoices for payment
· The list of payments distributed totals £21,627.14. It was noted the high cost of the materials for the replacement roof lights had to be paid for within a week of placing the order so that prices and time to delivery could be guaranteed. Other contractors paid more than £500 include R Callow Electrical Ltd being paid £575 + VAT in total for putting up the Christmas lights and other maintenance work in the Village Hall and to street furniture. It was also noted that £1,512.40 is to cover the 10% 3rd party contribution towards the roof lights grant has been billed. The list distributed was reviewed and approved.
· The hall floor has been revarnished and the bill will arrive shortly. It was agreed that the Clerk will settle the invoice before due date after approval by two members of the Village Hall team.
b. Presentation of draft budget for 2022/23
· The Finance Committee met last week and the draft minutes will be sent by email once Finance Committee members have reviewed them.
· In summary, the wish list requested by sub-committees generated a deficit of over £71,000 and will not be covered by even a 2% increase to the annual precept. The Finance Committee has made suggestions as to which projects should be deferred next year. 
· The detailed list of the budget will be emailed with the minutes for discussion and approval at the January 2022 meeting of full Council. Councillors were asked to raise any questions with the Clerk or members of the Finance Committee before the next meeting.
c. Other matters to report
· Receipts total £4,478.52 were detailed and it was noted that £1,683.36 insurance claim which is not treated as income.
· As mentioned, the Pre-school has now closed and reported it will be left with surplus funds. Under its rules, it then has to offer to repay donations before it considers passing on the donations to similar causes. It was agreed to ask for the £250.00 donation to be repaid and for it will pay for the September hall hire previously waived so that the money is spent in Riverhead. It will be a notified item at the next Council meeting to decide where to donate a further £250.00 under s137 LGA 1972. Suggestions already made were discussed and it was agreed that the amount could be split for the benefit of more than one charity. All Councillors were requested to let the Clerk by the 9th January if they wished to suggest another charity.
· Cllr Collins wished to use the Chairman’s allowance to give a thank you gift to a local resident for all his hard work in keeping the village tidy. This was agreed by the other Councillors.
· Due to a fault by the bank when it changed the community account to a business account, it was not noticed that the Clerk’s salary paid by standing order should have been reduced. It was spotted immediately, and £5.40 overpayment was repaid immediately.

	8. PLANNING COMMITTEE REPORT
· The current Croudace consultation on the wish to develop a site off Brittains Lane is not a Sevenoaks District Council consultation and it is not usual for the Parish Council to respond until a planning application has arrived. This site comes up for discussion every few years and the residents are keeping the District Councillors informed. It was agreed that if the proposals progress to the planning stage this time, the Council will then follow the normal procedures. 
· Whilst Council meetings continue to be required to meet in person during the pandemic, it was noted there was an option in respect of planning applications for the Parish Clerk to be delegated authority to submit responses on planning applications under s101 of the Local Government Act 1972. With the knowledge of increasing Covid-19 cases due to the omicron variant, it was agreed that the Planning Committee should meet virtually in January and make recommendations to the Clerk on responses to be submitted to the District Council in respect of any planning applications reviewed.
As an emergency resolution, it was moved that the Planning Committee meets by Zoom and the Parish Clerk is delegated the authority to respond on planning applications under s101 of the Local Government Act 1972 in accordance with the Planning Committee’s recommendations after it has met virtually.
· Planning applications reviewed in the month were:
21/03850/HOUSE - 111 Marlborough Crescent Riverhead KENT TN13 2HN
Demolition of existing single storey side extension. Proposed development of new single storey extension to side & rear elevations including associated landscaping works. Enlargement of hardstanding. Response: support
21/04059/HOUSE - 15 Homefield Road Riverhead KENT TN13 2DU
Two storey side extension. Demolition of garage. Response: support with reasons provided.
· Planning permission was granted for 7B London Road and Mallery Montreal Road.
· Tree work in the conservation area has been approved at St Mary’s Church Hall.

	9. CORRESPONDENCE
· Sevenoaks District Council is seeking nominations for the Community & Voluntary Awards 2022. Nominations for individuals and businesses were discussed. Councillors were reminded that they could make nominations as individuals.
· Some individuals were identified to receive the annual KALC award which is normally presented at the Annual Parish Meeting. Cllr Hooper will advertise it on social media to seek nominations from Riverhead residents. The final nomination will be chosen at the next Council meeting.
· KALC have issued a free carbon footprint calculator along with guidance notes and recommends all parish councils use it. It was agreed to revisit using this when the situation with the pandemic has improved.
· Christmas cards received were show to the Council.

	10. CLERK’S OFFICE
· It was agreed that if further restrictions on social contact are introduced, the January meeting will be held on Tuesday 18th January 2022 so it can be held in the main hall if Councils are still required to meet in person.
· The Clerk has distributed a summary of the risk assessment and chairs of the sub-committees were asked to resolve issues identified as soon as possible.
· Cllr Himworth confirmed that he will be retiring as a member of Riverhead Parish Council with effect from 31 December 2022. He was thanked for his long service and will be invited back to an event to thank him properly once the pandemic permits.



The meeting closed at 8.30 pm
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