RIVERHEAD PARISH COUNCIL
July Minutes 2019

	Minutes of the meeting of the Riverhead Parish Council held in Riverhead Village Hall at 19.30 hours on Monday, 15th July 2019.

	1. PRESENT:
Mrs Collins (Chairman), Mr Himsworth (Vice Chairman), Mrs Kennett (Vice Chairman), Mr Colnet,   Mrs Stewart, Mrs Hooper and Mr Carmichael 
Apologies accepted: Mr Denton, Mrs Brown
Also present: Mrs Penollar (Clerk)

	2. DECLARATIONS OF INTEREST:
None

	3. MINUTES:
The minutes of the meeting held on Monday, 17th June 2019 had previously been circulated and a correction was made to section 1, before being approved and signed. 

	4. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
i.) Cllr Denton will be asked if he is still able to pursue trying to get TPOs on trees in the Conservation Area.
ii.) Cllr Kennett and the clerk will follow up parking issues on Church Field.
iii.) Cllr Collins & Clerk will investigate online banking further with HSBC 
iv.) Review of Financial Regulations still planned for September
v.) Posting Job Centre link to the website
vi.) Social media policy 
b. Highways
Street lights
· Nothing to report
Footpaths and pavements
· Kent Highways will not carry out tree surgery on registered land where it is obstructing the pavement or likely to obstruct the pavement and therefore cannot carry out preventative work along Amherst Hill as that land is registered even though the owner is unidentifiable. It was noted another large patch of wall has fallen and the stones have disappeared.
Street furniture 
· SID appears to be working well with the battery lasting longer than expected. Next time the battery is replaced, the device will be moved. A request for a further post on London Road past Uplands Way has been requested and clerk has explained the process and funding, but we should bear in mind if able to extend the scheme in the future.
· The hanging baskets contractor will investigate whether they can help water the central reservation next year. Cllrs Denton & Stewart will take over the watering in August.
· Kent Highways will permit a planter to go under the road sign on Amherst Hill and it was agreed to ask the current contractor for a quote to plant and maintain a planter matching the central reservation for the winter season. It was also agreed to investigate putting tiered planters on the central reservation on Aisher Way to bring more flowers into Lakeside Place. Due to the reduction in the number of hanging baskets, there is still funds in the budget for further planting. 
· It was agreed to ask Cllr Brown to investigate further her suggestion that a smaller water feature is put in the fountain that will cause less stress to the pump and reduce the amount of stagnant water.
· The acting Sevenoaks District Manager for Kent Highways maintenance visited the office along with the new engineer to introduce himself and discuss various issues in Riverhead. He indicated that Kent Highways would maintain up to 4 bollards at the bottom of Chipstead Lane, but would not take on maintenance of any railings. The Highways sub-committee will meet this week to discuss this and other alternatives.
· The Parish Council have been asked to complete a Highways Improvement/Action Plan to help Kent Highways identify projects that councils wish to pursue and Cllr Kennett will complete this with the Highways team and with next year’s budget in mind.
Traffic and local parking
· Cllr Stewart has been unable to get hold of the Speedwatch contact and is now aiming to re-start Speedwatch in September. Cllr Collins cannot investigate storage boxes until it is finalised which speedwatch equipment will be in use. 
· The Clerk has asked the pre-school to tidy up it’s outside equipment so that it is not visible from the road and pavement and leave space for Council equipment including a future storage box. Cllr Colnet agreed to move the water butt once it is emptier. 
· Voting forms for the survey to ascertain views from Chipstead Lane & The Square residents on the proposal to reverse the flow of traffic and restrict access on Chipstead Lane have been distributed. If Kent Highways decide whether to take forward a formal proposal, residents on neighbouring roads will then get an opportunity to make a comments. Except for the Chairman, Councillors were asked not to open the post during the survey period to 31 July in order to comply with GDPR.
· The proposal by Amherst School PTA to try and get a zebra crossing installed on Witches Lane following the lack of success in recruiting a lollipop person was discussed. It was noted that a neighbouring Parish Council has suggested a volunteer rota to man the lollipop site is set up due to the concern that a zebra crossing will remove much needed parking places. It was agreed by majority that the Clerk should sign the petition to request a crossing at the school.
Local business and services
· Cllr Brown has met with the community liaison officer at Tesco who believes there is space in the store for potential post office services. It was agreed to ask Cllr Brown investigate further.
· Cllr Brown received a very positive response from the Riverhead Every Step Counts group to the idea of a monthly coffee morning at The Bullfinch. Cllr Stewart offered to start the first one in September on a Thursday and Cllr Hooper will advertise as soon as the date is finalised. Cllr Collins is happy to help.
· There was an attempted car break in on Aisher Way.
· One of Riverhead’s PCSOs recently got married and is now PCSO Amy Best.
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· Cllr Kennett and the Clerk will inspect the hall chairs next week and those that cannot be cleaned and repaired will be removed. It was agreed that events are held in the hall where at least 80 chairs are used, so new chairs will be considered to bring the total up to 100.
· A deposit cheque for an evening event hosted by a local business has been cashed due to the state the hall was left in after the event and the Clerk has asked the company to pay for the cleaning direct. Otherwise it was agreed that the Clerk should ask for the amount to be deducted from the deposit, with the balance being returned to the hirer. 
d. Parkland
· The de-silting project has now been completed. The resulting silt deposited on the brambles was discussed and it was agreed to ask the contractor to provide a quote to seed it for the Parkland sub-committee to discuss further. The Clerk will provide some laminated warning notices to remind Parkland users that dogs and children should be kept off the silt.
· All contractors in respect of the grant project have been appointed and the tree aeration has already been completed. Cllr Himsworth reported the final contractor will start work in the first week of September and expects the contract to cover the cost of all the selected apple trees.
· The current contractor to mow the Parkland has been uncontactable. Cllr Himsworth will investigate other contractors.
· There were 5 volunteers at the recent working party, including a new volunteer who proved very handy. Work included tidying up the entrance from St Mary’s Drive. 
e. Allotments & Open Spaces
i.) The draft lease agreement for the Scout site still needs some changes
Notified item: It was resolved defer the motion to appoint a solicitor to finalise a 50 year lease for the Parish Council owned land off Bradbourne Vale Road to The Scout Association Trust Corporation as Trustee for 3rd Sevenoaks Scout Group to a meeting by the Standing Committee.
ii.) Other matters for report
· Cllr Collins will actively start advertising 3 allotment vacancies that have arisen.
· Cllr Collins and Carmichael will be undertaking an allotment inspection shortly.
· The DofE volunteer has helped on the allotment sites during the month.
f. Communications
· No breaches in GDPR were reported.
· Cllr Carmichael offered to investigate the requirements to make websites accessible to all users. The deadline for the Parish Council website is September 2020.
· Cllr Hooper reported that popular posts on the facebook page included those about scams in Kent and this was useful as it increased visibility of the Riverhead page.
· Cllr Carmichael offered again to help set up emails addresses for Parish Council business. 

	5. FINANCE
a. Review and approve invoices for payment
· A list of payments totalling £18,826.61 was distributed. Having been approved last month, s137 donations have been sent out and several thank you letters have already been received. The large amounts for the SID and 10% contribution were also approved last month and so have been paid on receipt of the invoices. Other large amounts are in respect of the de-silting of the stream £2,604 to Chewter and the tree aeration and feed as part of the Parkland project £1,500 to Down to Earth. The payments were reviewed and approved. 
· It was agreed the Clerk should transfer £9,000 from a savings account to the current account to pay these bills and other large bills expected before the end of September when the final amount of precept is due.
· As there is no meeting in August, it was agreed that Cllrs Collins and Himsworth will review invoices that arrive and sign cheques for those amounts that exceed the Clerk’s limit of £500 and fall due before the September meeting. Anticipated invoices include quotes accepted for redecorating the hall and sanding/re-varnishing the hall floor.
b. Matters to report
· A quarterly Finance report of income and expenditure to 30th June was distributed along with the updated list of suppliers paid more than £500 in any quarter. Councillors were asked to review during the month and ask the Clerk or Cllr Denton if there are any questions.
· Income received is £1,449.00 and the £75 deposit banked.

	6. PLANNING COMMITTEE REPORT
· Planning applications reviewed in the month were:
SE/19/01154/HOUSE - Montreal Cottage, Amherst Hill, TN13 2EL
SE/19/01439/CONVAR - 19 Barnfield Road, TN13 2AY
SE/19/01548/ HOUSE - 20 Downsview Road, Sevenoaks TN13 2JT
SE/19/01749/HOUSE	- 3 The Patch, TN13 2DH
SE/19/01713/HOUSE	- 12 Barnfield Road, TN13 2AY
SE/19/01453/FUL - 9 London Road, TN13 2BH
SE/19/01095/FUL & SE/19/01096/ADV - Tesco Superstore. Aisher Way TN13 2QS
SE/19/01348/HOUSE - 30 Lyndhurst Drive, TN13 2HQ
SE/19/01907/HOUSE - 16 Hamlin Road, TN13 2DL
SE/19/02004/HOUSE - 13 Lyndhurst Drive, TN13 2HD
· Planning permission was granted for 36 Lyndhurst Drive
It was deemed ‘Prior Approval Not Required’ for change of use of 3 The Square to dwellinghouses, which has been queried with SDC as it is within a Conservation Area. A new proposal at Unit E Ryedale Court was also classed as ‘Prior Approval Not Required’.
· Tree work in the conservation area included felling of a tree in a garden on Montreal Road.

	7. CORRESPONDENCE
· A list of general correspondence was distributed and councillors reminded to ask the Clerk if interested in seeing any item.
· Councillors were informed that there are a few articles in the current copies of The Clerk Magazine and Clerks & Councils Direct which are of interest this month and could be viewed in the office.
· The Village Hall sub-committee agreed to investigate membership of the Action with Communities in Rural Kent which helps protect and enhance Village Hall activities, as some benefits to membership maybe useful even though the Village Hall is not in a rural area. 
· The next consultation stage of Heathrow expansion plans has opened and details have been displayed on the noticeboards and social media. Clerk will provide further details in request to councillors who wish to comment as individuals. 

	8. CLERK’S OFFICE
i.) Cllr Collins has reviewed the legal duty every three years for an employer to ‘re-enrol’ certain staff back into a pension scheme. The applicable 3rd anniversary date is 1st October 2019. At the moment there are no staff that need to be re-assessed but this will be revisited in September as the re-declaration of compliance cannot be submitted until October.
ii.) Other matters to report
· Cllr Denton is leading a team to decide how the Council participates in VE Day 75th Anniversary and a summary of a recent meeting has been distributed for review. Amherst School will get year 6 students involved with the anniversary plans.
· The draft Guidelines for Memorials in Riverhead distributed during the month were discussed. It was agreed to put these on the website so that residents making requests can review the guidelines before approaching the Council with requests. 
· It was agreed that the updated Council contact list could be distributed by email.
· Cllr Collins has drafted a mission statement for the Parish Council which was distributed. This was recommended as good practice at the Clerks’ Conference. All Councillors were asked to review it, especially with a view to enhance it.
· Cllr Kennett will attend the KALC Annual Councillors Conference this week.
· Following queries from Parkland users, Cllr Himsworth confirmed that the pink dutch clay pellets accidently dropped in the Parkland are used to encourage water retention in the recent tree work and are harmless.
· It was agreed to provide cakes and biscuits to kickstart the refreshments in September at the Bullfinch coffee mornings for the elderly.



The meeting closed at 8.55 pm

6

